
 

1 
 

Appendix 3 | MSP’s Suggestions for How to Protect Your Classroom Materials 
 

1. Post your materials only on Moodle or Blackboard, which are password-protected and accessible only to 
registered and enrolled students. Please be sure to post class recordings only in sites restricted to your class. 

 

2. Advise students verbally and in writing that your course materials and all course presentations are protected by 
your copyright, other students’ privacy rights, and the campus Code of Student Conduct. Tell students 
specifically that they may not share course materials and recordings with anyone outside of the class. You 
should share this information with students in your first class, on your course website, and in your syllabus. You 
may use this language: 
 

“My lectures and course materials, including PowerPoint presentations, videos, assignments, tests, outlines and 
similar materials, and all course recordings, are protected by U.S. copyright laws and by university policy. I am 
the exclusive owner of the copyright in materials I create.  
 

You may take notes and make copies of course materials for your own use in this class. You may also share those 
materials with another student who is registered and enrolled in this course. 
 

You may NOT reproduce, distribute, upload, or display any lecture notes or recordings or course materials in any 
other way – whether or not a fee is charged – without my express written consent. If you do so, you may be 
subject to disciplinary action under the UMass Code of Student Conduct. 
 

Similarly, you own the copyright to your original papers and exam essays. If I am interested in posting your 
answers or papers on the course web site, I will ask for your written permission.” 
 

3. Include language on every page of your course materials (in a header or footer, on PDFs and online) that they 
are protected by copyright: “© [Faculty Name] 2020.” If you also include your UMass email address, people who 
want to ask your permission to use your materials will be able to contact you easily. 
 

4. If you are concerned about students posting materials to CourseHero, StudyBlue, CHEGG, or similar sites, you 
can include language in a header or footer to label your content. CourseHero (but not necessarily other sites) 
has a filtering tool to prevent the upload of materials that include this sentence in a header or footer: “This 
content is protected and may not be shared, uploaded or distributed.” 
 

If you find that your material has been uploaded to a third-party website, you can send a copyright takedown 
notice (17 USC 512).  Once a valid takedown notice is submitted via the portal, the website has a duty to act 
“expeditiously” – usually in 2-3 days. If you request takedown of content that is actually the student’s own 
content, however, or if the student can demonstrate it is fair use, you may be liable for damages. 


